Job Hazard Analysis

Step by Step Instructions for Individuals
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|~ Use your LDAP username and
STEP 1. Log in to the EH&S Job Hazards Analysis (JHA) system at Password to log in to the system.
https://ehswprod.lbl.gov/ehstraining/jha/login.aspx

You may log in without an LDAP
if you know that you have not

= EH&S Training S been given one yet. Contact the
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Note: You will not be able to
complete the process until you
have a valid LDAP username and

LDAP U
sername password

LDAP Password (I |

Don't have an LDAP account? Click here to proceed

If you have already begun your
STEP 2. To begin, select JHA - New JHA from the Main Menu JHA process, you can select to

Modify or View from the JHA
Main Menu item as well.

y

rrereerer inq | z
- &

ﬁ' Harme

[EI JHA » .-.f; Search JHA Profiles

_J My Training Profile '3.} Mew JHA /
: u

&L My Work Groups Modity JHA
Yiew My JHA

ThisGte is best viewe
ozifla, Firefox and |

b Site allows you

& Help course credt, and
Feedback, '_3 Wiew Questions lbout your w
€%, Logout hazards you are ]Jlr.ﬂljr to encounter in the coursy

on the left to bemn the questonnaire. The inforn



https://ehswprod.lbl.gov/ehstraining/jha/login.aspx
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Work locations determine site
specific safety procedures and
training.

STEP 3. Begin the Questionnaire by selecting your work location

F‘j elect Work Location ﬁ

In order to best analyze the requirements for your wark, it is necessary to determineg where the
work is performed. Please indicate below all locations where you perform LBNL-related
work (NOTE: for purposes of this question, periodically attending classes, seminars or
meetings is NOT considered "work " "Work" in this case includes hands-on activities such as
but not limited to laboratory experimentation, machining, writing, reviewing reports, making
telephone calls, typing, etc. that are an active and essential part of what you produce).

M LBML Iocal sites except as noted below: e.g., on the main ('Hill") site, Donner Laboratory,
Building 904, B.937, Dakland Scientific Facility (OSF, B.243), or B.977 (717 Potter Street) but
not NOT UCE carmpus, Berkeley West Biocenter (717 Potter Street, B.977), JBEI (B.987) or
Joint Genome Institute (Walnut Creek)

[IBerkeley West Biocenter (717 Patter Street, B.977)

[ClJoint BioEnergy Institute (JBEI, B.987)

[ The Molecular Foundry (B.67)

JuC Berkeley campus other than Donner ar Calvin Laboratary

[l.oint Genome Institute (vwalnut Creek)

DNDH-lDCBl, off-site |ocation other than UC Berkeley

Work Groups are sets of pre-

STEP 4. Select any Work Groups that you belong to from the Work Group list for analyzed hazard profiles and can
your division. be utilized to reduce the JHA
process.
Select your JHA Group(s): i
Awailable JHA Groups Selected JHA Groups ASk yOUI: SuperVIsor o WOI"k
Division Office ~ Warkers on LBNL Site Lead which Work Groups you
EH&S Training Group be|ong in.
Erwironmental Management Group - Field Warkers
Erwironmental Management Group - Office Warker: Add ==

Health Services - Clinical

Occupational Safety

Security & Emergency Operations

Waste Management Administration

Waste Management Generator Assistants

Wilaste Mananament Nneratinne ¥

== Remaove
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STEP 5. Read each question carefully to decide which items apply to your work.

A

A3

B1

B2

B3

Oes
@ No

Oes
@ No

Oes
@ No
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Oes
@ N

Oes
@ Mo

Oves
@ N

YES Responses lead to Reguired andfor Recommended Caourses

General

Wil you be working at LEBML on the main site, Donner, Calvin, Berkeley West Biosciences (877), 803, 837,
941 or 943 for maore than 30 days?

Were you hired before January 1982, or are you a rehired retiree, who originally began work at LEMNL before
that date?

Do you use a computer (e.g., laptop, deskiop, terminal) for an average of four (4) or more hours per day?
NOTE: this includes computer use at LBMNL and at other locations while on LENL business (e.g., hame.
travel).

Do you perform repetitive tasks with or without tools (e.g.: frequentwrenching, nut driving, manipulation of
cantrals, pipetting, plate labeling, sealing and unsealing, bar code scanning, plate handling, etc )? NOTE: this
guestian does not include keyboarding or mousing, see the previous guestion

Special Assignments
Are you a supervisor? [please click here for definition of "supervisory employee")

Da you aversee the wark activities of and conduct on the joh training of ane ar more workers whao conduct
research in a laboratory?

Da you directly supervise {or mentar) the work activities of a student?

Yes responses will create entries
on your JHA for further
discussion with your Supervisor
or Work Lead

Some questions may be grayed
out because the question was pre-
answered for you by a Work
Group you selected.

STEP 6. When you have completed the Questionnaire, review your responses, and be
sure to click the Submit Questions at the bottom of the page.

I Submit Guestions I

If ywou have answered incorrectly, use vour browser's BACHK button to correct any mistakes.

Failure to submit question
responses will result in having no
individual work information in
your Job Hazards Analysis. This
is an incomplete JHA.

STEP 7. After Submission of your responses, you can choose to:

Continue on with the JHA process
Review your question responses again
View Current training requirements

Yiew the Job Hazards Analysis (JHA).
YWiews the guestions just taken.

View the current Training Profile.

Note: Training required by the
JHA will not show up on your
Training profile until your JHA
has been reviewed and
Authorized by your Supervisor or
Work Lead. Selecting your
Training Profile at this point will
not show training required by
your JHA yet.
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STEP 8. A JHA consists of the Tasks, Hazards and Controls for your work. The
Analysis is broken into sections by selected Work Group(s) and Individual

Work.

v Indicates course reguirement fulfilled

Group 1:Warkers an LML Site (Cwner JOHN J SEABURY 801632)

Task # |Description Hazard{s}) Controlis)
1 Wiark across the LBRL site Inadvertent exposure to radioactive materials EHS 0405 General Emplayee Radiation Training
Individual:
Task # |Description Hazard(s) Control{s)
1 Wark with or around hazardous chermicals, |Exposure (inhalation, skin or eve contact) or other hazards due |EHS 0348 Chemical Hygiene and Safety
including generating hazardous waste to use of or proximity to hazardous chemicals EHS 0604 Hazardous Waste Generator (for generatars of

hazardous waste)

Consult MEDS far hazardous properties of materials including
incompatibilities

Label containers of stock, in-process and waste chemicals
prapetly perthe Chemical Hyaiene and Safety Plan (CHSP) and
PLB- 3042 Waste Generatar Guidelines

Assure that all liguids are stored within secondary containment.

STEP 9. Discuss all sections of the JHA with your Supervisor or Work Lead. The The JHA can only be edited by
document produced will be the Authorization for performing Work and your Supervisor or Work Lead

should be tailored to your individual work.

Job Hazards Analysis
Joe Researcher

Tasks Hazards Controls

STEP 10. Once agreement has been reached and your Work L ead has approved your JHA, Remember you cannot approve of
click the Approve button on your JHA to finalize your Work Authorization. your Work Authorization until

rEsreesr |i|:

Chong,Jillian Kimberly (019056

AFTER your Work Lead has
approved.

Both Worker and Work Lead
must approve before work is
Authorized to begin.

For more information and Frequently Asked Questions, access the JHA information site

http://www.Ibl.gov/ehs/jha/jhaga.shtml



http://www.lbl.gov/ehs/jha/jhaqa.shtml

